
Pupil Laptop Agreement 
Ownership: The computer, accessories, software and operating system remain the property of St Peter’s Academy 

and are provided on a loan basis.  
 

Personal Use: Personal use of the systems is authorised within reasonable limits as long as it does not interfere 
with or conflict with Academy use. Employees are responsible for exercising good judgment regarding the 
reasonableness of personal use. 
 

General Responsibilities: The following are not permitted 
 

1. Accessing, sending or displaying offensive materials. 
2. Using obscene or racist language. 
3. Harassing, insulting or attacking others. 
4. Damaging computers, computer systems or computer networks. 
5. Violating copyright laws. 
6. Using other people’s log-on details. 
7. Trespassing in others’ folders, work or files. 
8. Allowing use / loan of the laptop by any person other than the ICT Support Team, unless with prior agreement 
with ICT Support. 
 

Users should also be aware that E-mail messages are considered to be a form of publishing and therefore subject to 
libel laws. Marking e-mail ‘private & confidential’ is no defence in a libel action. An e-mail message can attract court 
action even if it is only sent to people within the organisation. 
 

Monitoring: The Academy reserves the right to monitor all employee usage to ensure proper working order, 
appropriate use by employees, the security of data, and to retrieve the contents of any employee communication in 
these systems. ICT Support may access user files, including archived material of present and former employees 
without the user’s consent for any purpose related to maintaining the integrity of the network, or the rights of the 
Academy or other users or for any other reasonable purpose. 
 

Privacy of Communications: While the network administration aims to provide a reasonable level of privacy, users 
should be aware that the data they create on the Academy system remains the property of the Academy, and 
usually can be recovered even though deleted by the user. 
 
Archiving and Backup of Data: Users are responsible for keeping up-to-date backup copies of their documents and 
data contained on the Laptop. 
Conditions 
 

1. The laptop will at no time be left in an unattended vehicle, unless locked out of sight in the vehicle’s boot. 
2. The laptop will only be kept at St Peter’s Academy or at a private residence 
3. Any room in which the laptop is kept will be secured when I am not present 
4. I agree the laptop should be available for inspection at any reasonable time. 
5. I agree to inform the School immediately if the laptop is lost or damaged. If stolen, this must be reported to the 
Police by ICT Support within 24 Hours and a crime number obtained. 
6. I agree to return the equipment on the termination of my contract to ICT Support 
 

I have read and understood the Laptop Computer Acceptable Use Policy and Insurance Conditions above and 
agree to abide by them. 
 

Signed ……………………………………………………………………………………………….........…………… 
 

Name …………………………………………………………………………………………………..........………… 
 

Department …………………………………………………………………………………………………………… 
 

Laptop Details 
Make/Model …………………………………………………………………………………………………………… 
Serial No ………………………………………… Asset Number ………………………......……………….. 
 

Date of Loan ……… / ………… / …………… 
 

http://ictsupport.newcollege.ac.uk/?page_id=188

